Accessing the Preventing Workplace Harassment Online Training
Instructions for New Staff, Faculty and Student Employees

Yeshiva University’s e-Learning Preventing Workplace Harassment/Title 1X e-Learning workshop takes
approximately 45 minutes to complete. If you need to stop your session at any time, you may log back into the
system at any time and the course will resume where you left off. At various times, the course will recommend that
you refer to the University’s Unlawful Harassment policy.

AcCCESSING UNITED EDUCATORS CAMPUS SOLUTIONS

1. To access the training, please click on this link: United Educators Campus Solutions.

Please note, if you are having trouble using Microsoft Internet Explorer browser, try using FEirefox or
Google Chrome to access the training.

2. As a first-time user, you will need to register for a new account with United Educators. To register for a new

account, select the “Register Now” link located on the right side of the screen in the box titled “Is this your
first time here?”
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COMPLETING THE REGISTRATION FORM

3. Complete the registration form by entering the required information as denoted by the asterisk (*).

m EduRisk Solutions

Registration

Please enter the following information to register. You will then receive an email allowing you to activate your account
* = required field
* User name: | |
* First name: 1
* Last name: | |
1

- Email: |

* Department: [Ac

* Describe your position: [Ad)

v
* Role: [Faculty  ~
* Institution Code:
Employee ID:
Student ID:

Other: |
Optianal field — for your institution,

Reaister



https://www.yu.edu/sites/default/files/inline-files/TitleIXPolicy.pdf
http://www.edurisklearning.org/
http://www.edurisklearning.org/
http://www.installwin.com/mozilla_firefox/?utm_source=I
https://www.google.com/intl/en/chrome
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COMPLETING THE REGISTRATION FORM - CONTINUED
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4. For the “Role” section of the form, select the “Staff,
a student employee select the “Staff” option.
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Registration

Faculty,” or “Supervisor” option. Please note, if you are

Please enter the following information to register. You will then receive an email allowing you to activate your account
* = required field
* User name: [ ]
* First name: | ]
* Last name: [ ]
- Emai:
* Department: |Academic Affairs ~]
= Describe your position: |Adjunct/Part-Time Faculty ~|
[Facuity  ~
* Institution Code: [

Employee ID: [ ]

student 1D: [ ]

Other: | ]
Optional field — for your institution

| meaister | [ cancel |

5. The “Institution Code” is: 2475-UN37-XY12. Please note, do not include any spaces when entering this
code.
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Registration

Please enter the following information ta register. You will then receive an email allowing you to activate your account.

~
= Describe your position: |Ad Time Faculty ~|
* Role: [Faculty |

Cnstitution Code:

Employee ID: [ 1

Student ID: [ ]

other: [ ]
Optional field — for your institution

| measster | [ cancer |

6. After you click "register," you will receive an email allowing you to activate your account.

7. Make a note of your username and password for future use of the learning portal. If you forget, this information
can be emailed to you.

8. Use your username & password to log in via the link provided in Step # 1.
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COMPLETING THE WORKPLACE HARASSMENT PREVENTION COURSE

9. Once you log-in, click on “Workplace Harassment Prevention.”
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Workplace Harassment Prevention

The Workplace Harassment Prevention courses are based on Insights.
gained from hundreds of harassment claims at educational Institutions and
reflect a multitude of reak-Ife scenarios. These courses will help you
recognize and prevent unlawful harassment and retaliation as they occur

settings. You Ppor 10 check your
mastery of ke concepts.

What

Elzabeth Wikcockson | Logout | FAQs | Support Portal

de Acoso en el Lugar

Fundamentals Would You Do?
Explore the many facets of workplace
harassment prevention through multiple
scenarios, clear explanations, an
creative knowledge checks.

Take on the role of specific characters to
‘explore and respond to realife
harassment challenges. supplemented by
clear explanations and knowledge
checks

Get Started

de Trabajo

Trataremos el tema del acoso en

profundidad, reforzando su conocimiento

de: Lo que constituye una conducta

apropiada en el trabajo. cmo reconocer

€1ac0so, como lidiar con situaciones de
050 y donde reportar el acoso.

10. Select course version, “Workplace Harassment: What Would You Do?”

UE EduRisk
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Workplace Harassment Prevention

The Workplace Harassment Prevention courses are based on insights
gained from hundreds of harassment claims at educational institutions and
reflect a multtude of reak-Ife scenarios. These courses will elp you
recognize and prevent uniawful harassment and retaiation as they occur
settings. You o 10 check your ~
mastery of key concepts. >

What

by Unted Educaton

Logout | FAQs | Support Portal

Ezabeth Wilkcockson

Would You Do?

Fundamentals

Take on the role of specffic characters to
explore and respond to reakife
harassment challenges, supplemented by
clear expianations and knowledge
checks

Explore the many facets of workplace
harassment prevention through multiple
scenarios, clear explanations, and
creative knowledge checks

lopiada en el travajo. como reconocer
ac0s0, como lidiar con situaciones de
c0s0 y donde reportar el acoso.
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PRINTING THE CERTIFICATE

11. Once you have completed all of the modules, including the test at the end of Module 5, please select the
"Transcript" tab.
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PRINTING THE CERTIFICATE - CONTINUED

12. On the “Transcript” page, proceed to the section titled “Course Title” and click on the highlighted course
name.

13. Print your certificate by clicking on the “Print Certificate” icon. New hires should provide a copy to the HR
Representative and current employees to your supervisor or department administrator for their files.

If you experience any technical difficulties, please email websupport@ue.org or call (301) 215-9548.

If you have any other issues, please contact Human Resources at Training@yu.edu



mailto:websupport@ue.org
mailto:Training@yu.edu

